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Using the wrong tools or the correct tools incorrectly to perform a task can cause injuries. Use this basic checklist* as a guide to
keep you and your workers safe. For more information on how you can keep your workplace safe, go to www.wshc.sg

Working Safely with
Non-powered Hand Tools

Name of Company Process/ Location

Checked by (Name/ Designation) Date

Damaged tools are
replaced. Name:
Date :
Workers keep tools and
hands clean and free Name:
from grease.
Date :
Workers are briefed on
the hazards and risks of Name:
the job.
Date :
Workers are trained to
use tools correctly. Name:
Date :
Workers wear safety
goggles to protect Name:
their eyes from flying
particles. Date :
Workers wear safety
shoes. Name:
Date :
Tools are stored properly
in their correct places. Name:
Date :
& J

* This checklist may not cover all aspects of work activities in your workplace. You should review the checklist when there are changes in any work activity.
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