
SAMPLE CHECKLIST FOR COMMERCIAL DIVING 

 

 

 

 
S/N Items  Remarks 
Section A: For Use by Site Owner/Client and Diving Contractor 
1. Risk Assessment 

• Has a Diving Project Risk Assessment 
been completed for this diving 
project?  

• Have the diving personnel reviewed 
and signed off on the Risk 
Assessment? 

 
        Yes         No 
 
 
        Yes         No 
 

 

2. Permit-to-Work (PTW) 
• Is a PTW required for this diving 

activity? 
• Is a copy of the PTW displayed on-site? 

 
        Yes         No 
 
        Yes         No 
 

 

3. First Aid Requirements 
• Are all dive team personnel (diving 

supervisor, divers and 
attendant/tender) trained and 
qualified in Occupational First Aid 
(OFA) through an Accredited Learning 
Service Provider? 

• Are all dive team personnel trained in 
Diving First Aid (DFA) for commercial 
diving? 

• Are both OFA and DFA trainings still 
valid? 

• Are First Aid kit and medical 
equipment such as Automated 
External Defibrillator (AED) and on-site 
Oxygen Provider/Resuscitation Set 
available? 

 
        Yes         No 
 
 
 
 
 
        Yes         No 
 
 
        Yes         No 
 
 
        Yes         No 

 

 

4. Personal Protective Equipment (PPE) 
• Do all the project personnel have PPE? 
• Are any specialist items of PPE 

required for this task? If “yes”, list 
under “Remarks” column. 

 
        Yes         No 
 
        Yes         No 
 

 

5. Are there any other hazards not listed in 
the Risk Assessment: 
• Working at Height  
• Working in a Confined Space 
• Chemical / Contamination  
• Hazard Inlets / Discharges  

 
 
        Yes         No 
        Yes         No 
        Yes         No 
        Yes         No 
 

 

This checklist provides the pre-dive basic requirements for site owners/clients and/or diving 
contractors, diving supervisors, divers and their attendants/tenders. This checklist is non-
exhaustive, and users should customise the checklists suitable for the work processes and 
conditions at the workplace. 



• Radioactive Sources  
• Asbestos 
• Others (If “yes”, list under “Remarks” 

column.) 

        Yes         No 
        Yes         No 
        Yes         No 
 

6. Manual Handling  
Have the personnel been instructed in 
correct manual handling techniques? 

 
        Yes         No 
 

 

7. Has a Toolbox Talk been completed?         Yes         No  
8. Diving Team Size and Competency 

• Is the dive team training record (e.g. for 
diving supervisor and divers) 
available?  

• Is it in-date?  
• Have the diving supervisor’s and 

diver’s diving training certifications 
been checked to ensure that they are 
on the list of acceptable commercial 
diving certifications published by the 
WSH Council. 

• Have the diver’s medicals been 
checked? 

• Does the dive team size 
commensurate with the planned diving 
operation and the assigned task(s)? 

  
       Yes          No 
 
 
        Yes         No 

        Yes         No 
 
 
 
 
 
        Yes         No 
  
       Yes          No 
 

 

9. Has the Maritime and Port Authority of 
Singapore given the no objection for the 
proposed diving operations? 

        Yes         No 
 

 

10. Worksite Check 
• Is a copy of the work procedures 

available on site?  
• Only commercial diving equipment are 

provided for diving operation? 
(Recreational Self-Contained 
Underwater Breathing Apparatus 
(SCUBA) shall not be used for 
commercial diving operations.) 

• All the diving equipment appears to be 
in working order.  

• The diving equipment Certificate 
Register is available for inspection.  

• A copy of the latest weather forecast is 
available.  

• “Diver at Work” signs are displayed as 
appropriate- Flag Alpha.  

• There are no crane operations in 
progress nearby.  

• There is no scaffolding ongoing nearby.  
• All inlets / discharges have been 

secured — lock out/tagout.  

 
        Yes         No 
 
        Yes         No 
 
 
 
 
 
        Yes         No 
 

        Yes         No 
 
        Yes         No 
 
        Yes         No 
 
        Yes         No 
 
        Yes         No 
        Yes         No 
 
        Yes         No 

 



• All engines / propellers/ rudders have 
been secured — lock out/tagout.  

• Is the site clear of falling objects?  
• Have primary means of 

communication been tested?  
• Have secondary means of 

communication been tested?  
• Where appropriate, has all Marine 

Traffic been notified of the planned 
diving operations?  

• Have all the boat checks been 
completed?  

• Is the boat Emergency Survival Kit in 
the boat? 

 
        Yes         No 

        Yes         No 
 
        Yes         No 
 
        Yes         No 
 
 
        Yes         No 
 
        Yes         No 
 

11. Are all the Controls in Place?         Yes         No  
 

S/N Items  Remarks 
Section B: For Use by Diving Supervisors 
1. Is the PTW in place?  

PTW Number: 
        Yes         No 
 

 

2. Is the “Diver Down” board placed close to 
the main engine starting device and to 
bridge control panel. 

        Yes         No 
 

 

3. All vessel seawater intakes located and 
divers advised. 

        Yes         No 
 

 

4. All vessel thrusters secured — lock 
out/tagout. 

        Yes         No 
 

 

5. Vessel main engine port and starboard 
secured — lock out/tagout. 

        Yes         No 
 

 

6. Vessel steering motors secured — lock 
out/tagout. 

        Yes         No 
 

 

7 Watchkeeper standing by on bridge at all 
times during diving operations. 

        Yes         No 
 

 

8. Diving flag/signs displayed.         Yes         No  
9. Vessel diving PTW in place and valid.         Yes         No  
10. No bilge to be pumped or material 

dumped overboard. 
        Yes         No 
 

 

11. No dumping of food scraps.         Yes         No  
12. Weather forecast obtained.         Yes         No  
13. Weather and mooring arrangement 

reviewed prior to diving. 
        Yes         No 
 

 

14. Dive boat fully functional.         Yes         No  
15. Weather and sea state is suitable to carry 

out the diving operation. 
        Yes         No 
 

 

16. No other vessel to approach within 500m 
of the diver. 

        Yes         No 
 

 

17. Job Hazard Analysis (JHA) for dive boat 
operations carried out. 

        Yes         No 
 

 



18. All tools on and above worksite to be 
secured during diving. 

        Yes         No 
 

 

19. Dive equipment operational and checked.         Yes         No  
20. Cables, hoses, whips and umbilicals to be 

kept tidy and to a minimum length. 
        Yes         No 
 

 

21. All communications to be tested prior to 
diving. Alternative means of 
communication and command to be 
considered. 

        Yes         No 
 

 

22. JHA and Toolbox Talk for diving operations 
carried out. 

        Yes         No 
 

 

 

S/N Items  Remarks 
Section C: For Use by Diver 
1. Communication between the diver and 

dive control radio: Ensure the diver 
communications system is working. 

 
        Yes         No 

 

2. Black box recording device: Ensure it is on 
and working. Start recording dive from dive 
checks to end of the dive. 

 
        Yes         No 
 

 

3. Mask/helmet attachments, spider and 
hood liner, face mask strap: Inspect for 
corrosion, wear, tear or damage. 

 
        Yes         No 
 

 

4.  Mask/helmet non-return valve: Check for 
correct operation. 

 
        Yes         No 
 

 

5. Mask/helmet air supply: Check that air is 
available on demand and also free flow. 

 
        Yes         No 
 

 

6. Diver weight belt: Check for corrosion or 
damage. Ensure correct amount of weight 
for the diver. 

 
        Yes         No 
 

 

7, Diver harness: Check for tear or damage. 
Fitted with crutch straps and a lifting ‘D’ 
ring. 

 
        Yes         No 
 

 

8, Boots/fins and gloves: Check for damage 
and ensure it is a correct fit. 

 
        Yes         No 
 

 

9. Knife and scabbard: Inspect knife for 
corrosion, damage and sharpness. Knife is 
positioned within easy reach of the diver’s 
hands. 

 
        Yes         No 
 

 

10. Torch/hat light/camera: Function check.  
        Yes         No 
 

 

11. Umbilical safety carabiner: Inspection for 
corrosion and damage. Check for 
operation and if secured to diver’s 
harness. 

 
        Yes         No 
 

 



12. Bail-out cylinder: Check contents 
pressure. Check correct operation to 
helmet/mask. 

 
        Yes         No 
 

 

13. Air/gas quad valves: Ensure the quad 
valves are fully open. 

 
        Yes         No 
 

 

14. Air/gas supply: Check air/gas is supplied 
to the diver’s helmet/ mask. Check the 
reserve supply is available. 

 
        Yes         No 
 

 

15. Tools: Ensure the necessary tools are 
available and in good condition. Fitted 
with a securing lanyard. 

 
        Yes         No 
 

 

16. Diver overalls: Complete with full length 
sleeves. A light-weight, ‘Lycra’ under-suit 
to be worn. 

 
        Yes         No 
 

 

 

S/N Items  Remarks 
Section D: For Use by Diver’s Attendant/Tender 
1. Diver coveralls correct, under-suit worn.         Yes         No  
2. Diver harness fitted and secured.          Yes         No  
3. Diver bail-out fitted. On at the bottle, off at 

the hat/ready for use. 
        Yes         No  

4. Diver bail-out contents gauge reading bar.          Yes         No  
5. Diver helmet/mask fitted, safety pin in.          Yes         No  
6. Diver umbilical/lifeline secured to his 

harness and checked.  
        Yes         No  

7. Diver breathing from his gas supply.          Yes         No  
8. Diver has a knife.          Yes         No  
9. Diver weight belt secured.          Yes         No  
10. No bilge to be pumped or material 

dumped overboard.  
        Yes         No  

11. Diver gives OK and ready to dive.          Yes         No  
12. Diver understands his task, has been 

briefed and is ready for the water. 
        Yes         No  

 


